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UNIVERSITY COLLEGE DUBLIN

Bereavement Leave Application Form
· Bereavement Leave requires approval by your Head of School/Unit and HR. Email this completed application form to hrhelpdesk@ucd.ie. HR will then send you final confirmation and approval of bereavement leave by email.

· A copy of the University Bereavement Leave Policy is available on the UCD HR website at ucd.ie/hr/leave/
To be completed by the employee applying for Bereavement Leave
Name: 
Personnel No: P
School/ Unit: 
Approver:
Relationship to deceased: (if not already listed in the policy, please provide more details here):        

Date of death:

Number of days applied for: 

Date of first day of leave:  

Date of last day of leave:

To be completed by approver (the Head of School/Head of Unit/Line Manager)
I confirm that the leave required complies with the provisions outlined in the UCD Bereavement Leave policy: 
Yes / No

Application for leave approved: Yes / No
DECLARATION

I declare that the information given above is accurate and complete and I will adhere to the Bereavement Leave policy.

Signature of Employee:

Date:

Signature of Manager: 

Date:
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